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THE SCHOOL DAY 
The school day begins promptly at 8.55am with 
registration, however children may be dropped off 
from 8.45am. The school day finishes at 3.15pm. 

Please make sure your child comes to school punctually. 
The beginning of the day is a very important settling 
in time, when your child makes connections with 
other children and staff for the day. 

The reception children enter their classrooms via the 
external doors. For security reasons it is essential that 
you always deliver and collect your child from this 
door. If someone else is collecting your child, please 
write this on the sign-up sheet on the door. 

The best time to see the class teacher is after school 
once most of the children have been collected. We have 
staff meetings on some days after school so please 
make an appointment if you need more than five 
minutes. We 
are always happy to see you and will make every 
effort to find a convenient time as soon as possible. If 
you do not drop off your own child, please email the 
school at info@smsp.richmond.sch.uk for the 
attention of your class teacher. It always reaches us 
the same day. 

 
 

WHAT DOES MY CHILD NEED 
TO BRING TO SCHOOL? 
• A bottle of water which your child will have access 
to throughout the day. 

• A book bag, which is available to buy from the 
school uniform shop. This will be used for carrying 
reading books to and from school. We will send 
books home a few weeks after the children begin full-
time school. 



 
 
 

We encourage all the children to be independent. 
Please allow your child to come into the classroom as 
independently as possible and to pack and unpack his 
or her own bag. This will help your child to develop 
vital skills quickly. 

 

SCHOOL READINESS 
Pacey (Professional association for childcare and early 
years at https://www.pacey.org ) has put together some 
excellent resources for you and your child about getting 
ready for starting school. They cover emotional, 
physical and practical readiness, with lots of ideas for 
things you can begin to do now and over the summer 
period. 

You may have heard a lot about school readiness in 
the news over the last couple of years. From a 
practical point of view it does NOT mean teaching 
your child to read, write or count before coming in to 
Reception. However, it DOES mean enabling your 
child to separate from you comfortably; being able to 
say hello to new people; being able to make a choice 
between two or three options in their play and their 
food; being able to use a fork, spoon and knife; being 
able to go to the toilet themselves and wipe their own 
bottom; being able to put on their own coat and shoes; 
and finally, use a tissue to ‘catch it, kill it, bin it’. 

We would strongly encourage you to make use of the 
resources on this site. There are motivation charts 
and plenty of ideas you and your child can focus on 
before September. 



 
 

PLAYTIMES 
The school will provide the children with fruit for 
morning. There will be a different type of fruit each day. 
They will be provided with milk, free until the age of 5. 
Thereafter, you may elect to pay for it by contacting the 
office. 

Children are always supervised at playtimes and any 
problems are dealt with quickly by the teacher outside. 
Bumps or grazes are promptly dealt with by members of 
staff who are first-aid trained. You will be informed in 
any situation where it may need your further attention. 

The Reception classes have their own outdoor space. 
During the first few weeks, the children will have 
their playtimes in this area. As their confidence 
increases the children will gradually integrate with 
Year 1 and Year 2 into the main infant playground. 

This area is our outdoor classroom and will often be 
set up for particular learning activities for the day 
ahead. We ask that your children and their siblings 
respect this area and not to disturb layout, as we will 
often use it as soon as drop off has finished. The 
same goes for the end of the day. The children take 
great pride in remembering where everything goes 
and are taught to look after their resources, so we 
respectfully ask that siblings are not encouraged to 
play there whilst waiting at the end of the day. 

When dropping off and collecting, it is important to 
keep your child and their siblings close by, as the area 
is not supervised and first-aiders may not be available. 



 
 

THE EARLY YEARS CURRICULUM 
The children will follow the Early Years Foundation 
Stage Curriculum which covers education from birth to 
five years old. There are seven areas of learning and 
development which are taught through whole class, 
small group and individual practical activities. 

They are: 
Personal, social and emotional 
development Communication and 
language 
Literacy 
Mathematics 
Understanding of the 
world Physical 
development Expressive 
arts and design 

These are further broken down into specific areas and 
go towards your child achieving the Early Learning 
Goal. If you wish further information on this, the 
internet is a good source. 

The curriculum has a distinct emphasis on learning 
through play. We use the outdoor area as a learning 
environment to enrich every area of the curriculum. 

We base our activities and topics on children’s interests. 
are led by their individual pace of learning and their own 
learning styles. 

We will email you a three weekly bulletin which will 
inform you of specific learning for the following three 
weeks and any dates or news for you. Please read these 
carefully as they contain an enormous amount of detail. 

Any objects or books related to our topics are always 
very welcome (please name everything!). 



 
 

LITERACY 
PHONICS 
We use Letters and Sounds supplemented by Jolly 
Phonics songs and actions to teach children to read 
in school. 

We will begin teaching letter sounds once the children 
have settled into school. We will teach each letter sound 
in turn, encouraging the children to recognise and write 
each sound. Once the children know several sounds we 
will practise reading and writing three sound words 
(consonant-vowel-consonant) such as 
's-a-t', 'p-i-n'. We will provide a phonics book for you to 
use at home with your child. In class, we will extend 
children who are already familiar with these. It is really 
important to encourage children to say the sound of the 
letter rather than the name, when they are in the early 
stages of learning to read and write. 

There will be a talk on how we teach reading and 
writing in the first term. Please check the school 
calendar for dates and times. 

WRITING 
Children will begin drawing their stories which we scribe 
for them. 

The children will be given many opportunities to write 
such as cards, letters, lists, pretend registers or writing 
of their own choice. 

Children will also be developing their fine motor 
(manipulative) skills in the classroom by tracing, 
cutting, gluing, dressing dolls, putting on their own 
coats, using modelling materials etc. all of which assist 
their writing. 

We teach cursive writing from the outset and would ask 
you to refrain from teaching your child to use capital 
letters to write their name. We encourage lots of mark-
making and writing at home as well as school. Practise 
makes perfect! 



 
 

READING 
Before half term, your child will begin bringing a 
variety of books home. 

Inside the book bag you will find: 
• One reading book at an appropriate level for 

children to practise reading at home. 
• A library book - for you to read and enjoy 

together, maybe as a bedtime story. This is 
changed on Fridays. 

• A reading diary where you record daily which 
books your child has read and make any 
comments. This needs to stay in your child's 
book bag so as we can update it in school as 
required. 

At school, all children will be reading to their teacher, 
classroom assistants, parent helpers, student helpers 
and other children. This happens on a daily basis. 

You will help your child learn to read by finding ten 
minutes every morning / evening to practise and 
enjoy the books brought home. The children will 
change their books daily, selecting from a variety of 
reading schemes. The stories are usually humorous, 
short and repetitive to encourage confidence. 



 
 

TIPS FOR READING AT HOME 
• Be comfortable and relaxed. 

• Read the story through to your child. 

• Talk about the pictures, the story and the characters. 

• Let your child hold the book and read it back to 
you, pointing to the words. 

• Let your child look for familiar phonics. 

• Play games - ask your child to spot a repeated 
word, such as ‘and’ or find words beginning with a 
certain letter. 

• Always give lots of praise and encouragement. 

• Don’t worry if your child is ‘memorising’ the book 
or ‘pretending’ to read - this is normal during the 
early stages of reading. 

• Try reading at different times of the day to see 
which suits you and your child best. 

• Allow children to reread favourite books. 

• There will be a talk on how we teach reading and 
writing in the first term. Please check the bulletin 
and school calendar for dates and times. 



 
 

MATHS 
Children are introduced to mathematical concepts 
through a range of practical activities which are fun and 
enjoyable. They begin to use mathematical language 
such as more, less, how many, altogether etc. They will 
have experience of using 2D and 3D shapes, clocks, 
timers, money, weighing scales, water containers and a 
variety of maths games. 

Within number activities children will practise: 
• ordering, recognising and writing numbers to 20 

(and then beyond) 
• addition and subtraction 
• sorting and matching 
• creating patterns with numbers and objects 
• number rhymes and songs 

In addition the children will create a variety of 
charts and graphs and will become familiar with a 
range of mathematical software on the computer. 

There will be a talk on how we teach mathematical 
concepts in the first term. Please check the bulletin and 
school calendar for dates and times. 



 
 

USEFUL INFORMATION 
ABSENCE, LATENESS AND COLLECTING YOUR CHILD 
If your child is ill, please call the office before 8.55am and 
leave a message on the absence line for each day they are 
not in school. If your child is absent from school for more 
than three days, you will also need to write a note and 
hand it to either your class teacher or the school office. If 
you do not notify us you will receive an unauthorised 
absence. Your child will be marked as absent should they 
arrive at school after 8.55am, if you have not already 
informed the office of the reason. 

If you are late dropping your child off at school, take 
your child to the office to sign them in and they will be 
taken to their classroom. Do not bring them to the 
classroom door after 8:55am as the register will already 
have been done and they will have been marked as 
absent, until we hear otherwise. 

If someone else is collecting your child, please write this 
on the sign-up sheet on the classroom door. We will not 
let your child go home with anyone unless it is recorded 
on the list. 

MEDICINES 
For the sake of the other children in class and 
containing any outbreaks, you should not send your 
child into school until forty-eight hours after the last 
episode of sickness, diarrhoea or fever. We can give 
your child prescription medication only and you must 
complete a consent form beforehand giving details of 
dosage. The medicine must be handed to the school 
office rather than to the class teacher. 

PERSONAL BELONGINGS 
We do not allow toys or jewellery to be brought into 
school as they can get lost or broken. 



 
 
 

SCHOOL ADDRESS: Somerset Road, Teddington TW11 8RX 

SCHOOL PHONE NUMBER: 020 8943 0476 

SCHOOL EMAIL: info@smsp.richmond.sch.uk 

SCHOOL WEBSITE: www.smsp.richmond.sch.uk 
This is an extremely useful source of information. The 
school calendar is regularly updated. All our policies are 
on there for you to see. 

PARENTMAIL 
Please ensure you sign up to our school ‘Parentmail’ as 
all communication is handled this way.  

BREAKFAST & AFTERSCHOOL CLUB 
There is a breakfast (from 8am) and an afterschool club 
(until 6pm) on site. This is a paid childcare facility. Details 
can be obtained from info@koosakids.co.uk 

 
 

We encourage all parents to walk their children to 
school whenever possible. If you do have to bring the 
car, please pay very close attention to the signs and 
road markings outside the gates. Many thanks! 

Please do not hesitate to ask if you have any queries about 
school life. We look forward to a successful and enjoyable 
year with your child. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Headteacher (Monday - Wednesday): John Logan 
Deputy Head (Monday & Tuesday): Justine Bateman Acting 
Headteacher (Thursday & Friday) 
Deputy Head: Marie Richardson  
Foundation Leader: Allison Rainey  
Reception Teacher (Elm): Kate Smith 
Reception Teacher (Bay): Tom Kearns 
Reception Teacher (Oak): Allison Rainey 

 
 
 

St Mary’s and St Peter’s Primary School, Somerset Road, 
Teddington, Middlesex TW11 8RX 
Telephone: 020 8943 0476 E-mail: info@smsp.richmond.sch.uk 


